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AGU Books – Word template for book chapter manuscript 


Please use this template for submitting a new or revised manuscript for an AGU book chapter. Using this template and following the guidelines below will assist the editors and reviewers, as well as expedite processing of your manuscript once it has been accepted. 

The template starts on page 2; please delete this instruction page before you submit. Instructions and formatting guidance is provided in the template in blue. Delete this once you have applied them to your manuscript.

We recommend that the body of your text is presented in Times New Roman font, size 12 and double spaced. Line numbers are not necessary unless requested by the Volume Editor.

Please save your file in the .docx format if possible (all versions of Word after 2007). 

If you prefer to prepare your manuscript in LaTeX, please refer to these guidelines for content and formatting and apply them in your LaTeX file.


Helpful resources

· AGU Books process from proposal to publication 

· AGU Books manuscript preparation guidelines 

· AGU Grammar and Style Guide 

· AGU Data and Software for Authors 

· AGU Books Frequently Asked Questions

· AGU Books manuscript submission site 






Enter Your Chapter Title Here
The chapter title should be specific, informative, and brief. Where appropriate it should also be aligned with the style of other chapters in the section and/or volume. 
· Use Title Case
· Do not use abbreviations or acronyms unless they are defined

Julian C. Author1, Dick F. Author2, Anne Author3, and Georgina J. T. Author1 
Authors are individuals who have significantly contributed to the research and preparation of the chapter. 
· Use full first names, not initials 
· Separate authors by commas
· Use superscript numbers to link affiliations 

1Affiliation for author 1 (e.g. Department of Advanced Research, University of Nowhere, Sometown, Virgina, USA) 
2Affiliation for author 2 (e.g. Center for Earth Science, Institute of Advanced Study, Noplace, United Kingdom)
3Affiliation for author 3 (e.g. Research Division, Science Corporation, Big City, Japan)
· Superscript numbers correspond to the author list above
· Provide name of department/institute/center, university/institute/company, city and country
· For USA and Australia only also include state before country
· Do not include street addresses or postal codes

Abstract
The abstract should summarize the subject matter and its significance, the nature of the investigation and methodology, the main findings and conclusions. 
· Abstracts are required for all chapters in edited books
· Present the abstract as a single paragraph
· It should fewer than 200 words (up to 250 words may be acceptable on approval of the Volume Editor and AGU)
· Avoid acronyms or else define them
· Avoid citations
· Plain Language Summaries are not required for AGU books


1	Introduction
The main text should start with an introduction

2	First section
· The text should be divided into sections, each with its own heading 
· Sections are numbered with Arabic numerals (1, 2, 3, etc.)
· Headings should be sentence fragments

2.1	A subhead

2.2	Another subhead
2.2.1	Detail about this topic 
2.2.2	Even more detail
· A maximum of three levels of heads may be used (e.g. 1, 1.1 and 1.1.1 but not 1.1.1.1)

3	Second section

4	Third section

Table 1. Tables within a manuscript should primarily be summaries of the data or analysis.
Table titles
· Every table must have a unique title.
· The caption should start with a short description of the table. 
Table formatting
· All columns (except the first one) must have headings.
· Explanatory information and definitions should be included in a general table note or footnote to specific table elements.
· Format tables using the Word Table commands and structures; do not create tables using spaces or tabs characters
Placement in the manuscript and submission
· For initial submission, please embed tables and their captions within the main text near where they are cited
· At revision, tables and their captions should be moved to the end of the document

Figure 1. 
Figure formats and resolution
· Prepare figures in one of the following file formats: JPG, TIFF, EPS, or PDF. 
· File resolution must be at least 300 dpi for images and photos.
· File resolution must be 600 dpi Lineart. 
· Color figures will be reproduced in color in the digital version of the book at no cost. Unless prior arrangements have been made for printing in color, figures will be reproduced in black and white in the print version of the book with the text “See color representation of the figure in electronic version.” Thus, please ensure that color figures are designed with appropriate codes and symbols that are fully legible when converted to black and white. 
Figure composition guidelines
· Use lowercase letters (a, b, c, etc.) to label parts of the figure; do not use Arabic or roman numerals. When possible, include the figure label in the top left corner of each plot. 
· Combine all figure parts into a single figure. 
· Do not include information in a figure that could easily be included in the caption. 
· Indicate latitude and longitude on maps.
· Cite each figure in numerical order in text. Figures in the main body of the text should be numbered consecutively, not by section.
Figure caption guidelines
· Captions should begin with an overall descriptive statement of the figure followed by any additional details.
· Figure captions should be placed immediately after each figure.
· Figure parts are indicated with lower-case letters (a, b, c…).
Placement in the manuscript and submission
· For initial submission, please embed figures within the main text near where they are cited with captions underneath. In addition, figures should be uploaded as individual files. 
· At revision, figures should be uploaded separately, and captions should be moved to the end of the document.

In text style
· Footnotes – Do not use footnotes; incorporate all information into the text
· Reference citations - Use name-date format, not numbered references, and enclose citations in parentheses, e.g. (Zhu et al., 2016) or Zhu et al. (2009). Detailed citation style can be found in AGU’s Style Guide.

Acknowledgments
It is strongly recommended that you include a short paragraph with any acknowledgements. Acknowledgements may include recognition of funding sources related to the work and an expression of thanks to contributors, reviewers, and colleagues. 
· When mentioning people do not include honorifics (such as Dr) but rather use first name or initial and last name.

Availability Statement
AGU requires that the underlying data needed to understand, evaluate, and build upon the reported research be available at the time of peer review and publication. Additionally, authors should make available software that has a significant impact on the research. The Availability Statement at the end of a book chapter (in edited books) should describe where readers can find and access the data and/or software. 
· Use intext citations to the deposited data and software here and full citations in the References section. 
· State if no new data was generated, analyzed, or presented in the manuscript. 
Refer to Data and Software for Authors for further information about preparing an Availability Statement and correctly citing data and software.

References
All sources cited in text, tables, figures must appear in the main reference list, and all entries in the reference list must be cited in main text. 
· Please refer to the AGU Style Guide for the correct format for in-text citation and the reference list. Here is an example: 
Deng, A., and D. R. Stauffer (2006), On improving 4-km mesoscale model simulations, J. Appl. Meteorol. Climatol., 45(3), 361–381, doi:10.1175/JAM2341.1.
· All references must be available to readers at the time of publication; there should be no “unpublished” or “in press” references.
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